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Bureau of Supplies and Accounts 
AM & «f«r 2© 

NAVY D^SYSEWr 

BOREAU OF SUPPUE5 AND ACCOtfflYS 
WASHEiOTOIf 25, D. C. 

22 January 1$U7 


JEHCBAHinjH FOR THE RECCED 


The Oaxierai Stock Division, Bureau hf supplies and Account,®, is 
cwiehliifeed us the central clearing house in the Havy Deswrtnent far 
purchase ordshs from the <SB5* In order to handle these purchase 
orders in a u nif ora rsamer with a madwas of security, the fallowing 
special procedures will be adhered to* 

A* The CIO will* 

(1) Submit all purchase orders addressed as 

faUoast 

The ' Chief of ' fee. Bureau of Supplies and Accounts 
coda (KSO-CT) 

Rasy Departeaent, saeMngton 25, D* C* 

(Attn* tt. Doughurfcy) 

(2) Jtefeer purchase orders with prefix *xg M 

(3) insure that each purchase order includes only 
m» category of supplies* 

(h) Furnish BuSandA (Cod© AP) (BOdr* A»B* Jai mam) 
Witten iwaaorandua agreeing to accept chargee 
hilled without support of a receipted copy of 
the invoice as proof of delivery* 

3* The General Stock Division wills 

(1) screw for availability la stock. 

(2) Jt mterial is controlled W other bureaus, 
dbtain release Stm cognisant Bureau. 

(3) Issue order to stocking activity in form 
outlined in enclosure, 

(It) 211© purchase orders in confidential locker. 
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